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CONDITIONS OF TENDER  

1.1 INTERPRETATION 

 

Italicised text used in this Request for Tender is defined for this Document only. Defined 

words not italicised in the Request for Tender are to be taken as defined text. Immediate 

notification is to be made to the Superintendent for definition and clarification. 

 

1.2 DEFINITIONS 

 

Attachments: The Documents you attach as part of your tender. 

Basic Order: Purchase Order 

Shire: The Shire of Narembeen (SoN). 

Contract: A legal binding agreement between the Respondent and the Principal for this 

RFT. 

Contract Date: The date by which the Formal Instrument of Agreement is signed by both 

parties. 

Conditions of Contract: Means these terms and Conditions of Contract. 

Deadline: The Deadline for lodgement of the Tender stipulated on the front of this RFT. 

Offer: The final submission to supply the Requirements in response to the RFT.  

Principal: In this case Shire of Narembeen (SoN) 

Request for Tender (RFT): This Document, including appendices. 

Requirement/s: The goods and/or services requested by the Principal in this RFT. 

Respondent: A person or corporation who submits an Offer to the Principal. 

Standard(s): All current Australian / NZ Standards and referenced Documents in those 

Codes or Acts; 

Superintendent: Is the person appointed by the Principal to administer the Contract terms 

and conditions. This person will be the contact for the Principal for Works required by this 

Document. 

Supplier: Means the person or persons, corporation or corporations whose Tender is 

accepted by the Principal, and includes the executors or administrators, successors and 

assigns of such person or persons, corporation or corporations. 

Work(s): The whole of the Work to be executed in accordance with the Contract, including 

variations provided for by the Contract. 

http://www.lawhandbook.org.au/handbook/go01.php#idp48802128
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1.3 INVITATION PROCESS 

 

Respondent acceptance 

 
By submitting a Tender, the Respondent: 

(a) accepts the Request for Tender Conditions. 

(b) Offers to enter into a Contract with the Principal to provide the Goods, Services and 
Deliverables. 

 
and the Principal may accept the Tender during the Offer Validity Period. 

 
Principal discretion 

 
The Principal may make any changes to the Invitation Process in its absolute discretion, 
by notifying the Respondents. Without limitation, the Principal may: 

(a) add or change Requirements; 

(b) amend dates including extend the Closing date and time; 

(c) consider or reject a Tender received after the Closing date and time; 

(d) accept non-Conforming Offers, alternative or innovative Offers, Tenders in part, or 
multiple Tenders; 

(e) reject any or all Tenders; 

(f) amend the evaluation criteria stipulated in the Request for Tender; 

(g) exercise discretion in evaluating any subjective evaluation  criteria; 

(h) negotiate with one or more Respondents and allow any Respondent to vary 
its Tender; 

(i) interview, negotiate or hold discussions with any Respondent or prospective 

Respondent on any matter contained (or proposed to be contained) in a Tender to 

the exclusion of others; 

(j) request some or all Respondents to conduct site visits, provide references and 

additional information, and/or make themselves available for panel interviews; 

(k) change the terms and conditions applicable to the Invitation Process, including 
terms of the proposed Contract; or 

(l) cancel the Invitation Process. 
 

The Respondent will not make any claim in connection with a decision by the Principal 

to exercise or not to exercise any of its rights in relation to the Invitation Process. 

 

1.4 NO RELIANCE ON INFORMATION 

 

The Respondent is responsible for making its own investigation and assessment about 

all matters relevant to the Request for Tender, the Requirements, the accuracy of all 

information and Documents provided by or on behalf of the Principal, and all other 

matters relevant to the Respondent’s Tender. 

 

1.5 RESPONDENT COST 

 

Participation in the Invitation Process is at the Respondent’s cost. The Principal is not 

required to pay compensation to the Respondent in relation to the Invitation Process 

in any circumstances, for any reason. 
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1.6 SUBJECT TO CONTRACT 

 

No Contract will be formed between the Principal and the Respondent unless and until 
the Principal accepts the Respondent’s Tender in writing or both parties sign a Contract 
Document. 
 

1.7 COMPLIANCE 

 

The Respondent must: 

(a) direct all enquiries relating to the Request for Tender to the Principal’s nominated 

contact person, and not discuss the Request for Tender with any other person 

except as required to prepare its Tender. 

(b) ensure that all information provided as part of its Tender is complete, accurate, 

current, and not misleading. 

(c) comply with all Laws. 

(d) keep confidential all confidential Information which it obtains as part of the Invitation 

Process, not use it except for the purpose of responding to the Request for Tender, 

and not disclose it except to its Personnel on a need to know basis for the purpose 

of responding to the Request for Tender, or with the Principal’s consent, or to the 

extent required by Law, or to its professional advisors. 

(e) if it collects or has access to any Personal Information in connection with the 

Invitation Process, comply as if it was the Principal with the privacy principles in the 

Privacy Act or the Australian Privacy Principles in the Privacy Act, as applicable, in 

relation to that Personal Information and comply with all reasonable directions of 

the Principal relating to the Personal Information; 

(f) not make any public announcements or advertisement relating to the Invitation 
Process. 

(g) ensure that its Personnel also comply with these requirements. 

(h) ensure that all representations, warranties, declarations, statements, information 

and Documents (“information”) made or provided by the Respondent in connection 

with the Invitation Process are complete, accurate, up-to-date and not misleading 

in any way. The Respondent must immediately tell the Principal if any information 

is or becomes incomplete, inaccurate, out-of-date or misleading in any way. 

 

1.8 ANTI-COMPETITIVE CONDUCT AND CONFLICT OF INTEREST 

 

Anti-competitive conduct 

 
The Respondent warrants that neither it, nor its Personnel have engaged in any 

collusive, anti-competitive or similar conduct in connection with the Invitation Process 

or any actual or potential Contract with any entity for goods and Services similar to the 

Goods and Services. 

 
Conflict of Interest 

 
The Respondent warrants that it and its Personnel do not hold any office or possess 

any property, are not engaged in any business or activity and do not have any 

obligations whereby a Conflict of Interest is created, or may appear to be created, in 

conflict with its obligations under these Request for Tender Conditions or the proposed 

Contract, except as disclosed in the Respondent’s Tender. 



PART 1 READ AND KEEP THIS PART 

RFT 2026-02 - Provision of Waste Transfer Station Operation and Management 

 

 
6 

 

The Respondent warrants that it will not, and it will ensure that its Personnel do not, 

place themselves in a position that may give rise to a Conflict of Interest between the 

interest of the Principal and the Respondent’s interests during the Invitation Process. 

 
The Respondent warrants that it will immediately notify the Principal if any Conflict of 

Interest arises after lodgement of the Respondent’s Tender. 

 
Warranties are ongoing 

 
The warranties in this section are provided as at the date of the Respondent’s 

response to the Request for Tender and on an ongoing basis until the later of the 

Principal notifying the Respondent that its Tender has been rejected and expiry or 

termination of any Contract entered pursuant to the Invitation Process (“relevant 

period”). 

 
The Respondent warrants that it will immediately notify the Principal if it becomes 

aware that any warranty made in this section was inaccurate, incomplete, out-of-date 

or misleading in any way when made, or becomes inaccurate, incomplete, out-of- date 

or misleading in any way, during the relevant period. 

 

Breach of warranty 

 
In addition to any other remedies available to it under Law or Contract, the Principal 

may, in its absolute discretion (but is not required to), immediately disqualify a 

Respondent that it believes has breached any warranty in this clause. 

 

1.9 RESPONDENT CONFIDENTIAL INFORMATION 

 

The Principal will keep confidential all Confidential Information of the Respondent 

which it obtains as part of the Invitation Process. 

 
The Principal may use Respondent Confidential Information for the purposes of the 
Invitation Process. The Principal may disclose Respondent Confidential Information: 

 
(a) to its Personnel for the purposes of the Invitation Process; 

(b) as required under the Freedom of Information Act; 

(c) as required by Law; 

(d) to a Minister, their advisors or Parliament; 

(e) to its professional advisors. 
 

The Principal may publish information about the Invitation Process and any resulting 

Contract where required or recommended. 
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1.10 RESPONDENT RECORDS 

 

(a) Custody 
 

Custody arrangements between the Shire of Narembeen and the 
Contractor(s)/agent(s) for State records stored on and off site by the Contractor 
are specified in the Contract/as follows: 

• In accordance with the provisions of the State Records Act 2000, some 

records as reasonably created or collected by the Contractor in the course of 

undertaking this Contract that are not commercial in confidence, will be 

deemed a government-owned asset i.e. ownership and propriety interest of 

said documentation shall remain vested in the Principal’s name in perpetuity. 

Refer to the Records Keeping Policy for definition of a record. 

 

(b) Contract Completion 

 
All arrangements regarding record custody, ownership, disposal and transfer upon 

the completion of the Contract(s)/ agreement(s) are specified in the 

Contract(s)/agreement(s) as follows: 

 
• The Contractor shall; at the Principal’s request or on completion, expiry or 

termination of this Contract; provide and/or return to the Principal the following 

records; including but not limited to Contract variation documents, as 

constructed drawings, operating manuals and/or instructions, warranties, 

maintenance records and a detailed sub-Contractor listing that were created, 

received, stored and maintained during the course of this Contract. 

 

1.11 EVALUATION PROCESS AND ACCEPTANCE OF TENDER 

 
This is a Request for Tender (RFT). Your tender will be evaluated using information 

provided in your submission. The Principal is not bound to accept the lowest priced 

tender and may reject any or all tenders submitted. 

The following evaluation methodology will be used in respect of this Request: 

a) Submissions are checked for completeness and compliance. Submissions that do 

not contain all information requested (e.g. Completed Offer Form and 

Attachments) may be excluded from evaluation. 

b) Submissions are assessed against the Selection Criteria and tendered prices are 

evaluated. 

c) The most suitable Submissions may be short listed and those Respondents may 

also be required to clarify their submission, make a presentation, and/or 

demonstrate the product/solution/services being offered. Referees may also be 

contacted prior to the selection of the successful bidder. 

A Contract may then be awarded to the Respondent whose submission is considered the 

most advantageous to the Principal. 
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CONDITIONS OF CONTRACT  

2.1 THE CONTRACT 

 

Following the selection of a successful Respondent, a Contract will be agreed between 
the parties, which will consist of the successful Respondent’s Submission including the 
Conditions of Tender and the Terms and Conditions of the Contract. The Contract will 
be prepared by the Principal at the Principal’s expense. 

 

2.2 PAYMENT TERMS 

 
A monthly invoice is to be submitted to the Shire of Narembeen following each 
completed month. 

 
The Shire of Narembeen’s standard payment terms are that payments will be made to 
suppliers within 14 days of receipt of an invoice after goods or services have been 
received. 

 

Purchase orders for any additional works will be raised for jobs as required and 
purchase order numbers must be included on invoices for payment. 

 
All invoices should be sent to accounts@narembeen.wa.gov.au or hand delivered to 1 
Longhurst Street, Narembeen WA 6369. 

 

2.3 TERM OF CONTRACT 

 

The Contract term will expire 1 September 2029. Should the Principal be satisfied with 
performance of the Contractor as at 30 June 2029, an option to extend the Contract by 
2 years will be executed in writing to the Contractor. Any such notice, either way will be 
provided to the Contractor by at least 60 days prior to 1 September 2029. 

 
 
 
 
 
 
 
 
 

INTENTIONALLY LEFT BLANK 
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SCOPE OF WORKS & GENERAL CONDITIONS OF CONTRACT  

3.1 SCOPE OF WORKS & GENERAL CONDITIONS OF CONTRACT 

 
1. Tenders are invited from suitable persons or organisations for the provision of the 

management and operations of the Narembeen Waste Transfer Station.  The 
period for the Contract is three (3) years commencing 1 September 2026 and 
concluding on 31 August 2029 with the possibility for a negotiated option for an 
extension of up to a further two years. 

2. The successful Tenderer will be responsible for:- 

a. Operating the Waste Transfer Station site in accordance with the 
Environmental Protection Act 1986 and to undertake any reasonable direction 
given by the Principal for the effective operation of the Waste Transfer Station 
site; 

b. The opening and secure closing of the Waste Transfer Station site located on 
the Narembeen South Road, (2km east of the townsite) at designated times 
provided by the Principal. Current opening times are 4 days per week - 
Tuesday, Friday, Saturday, Sunday, with adopted opening hours of 10.00am 
to 4.00pm on the stated days, equating to 24 hours of weekly site 
management with an additional 1 hour per fortnight to inspect and clean 
outside the fence line, unless varied by direction of the Shire of Narembeen. 

3. Providing access to authorised Shire of Narembeen personnel and approved 
waste delivery vehicles including Avon Waste and Wren Oil, to all waste disposal 
areas as required. 

4. Providing access to and recording of volumes of waste oil delivery to the oil 
disposal tank and hardstand. To take down the name and address of persons 
disposing of oil for invoicing purposes and providing this information to the Shire 
of Narembeen administration staff for invoicing. 

5. Collection of all windblown refuse found outside the Waste Transfer Station site 
boundaries (off site), and returning back to the Waste Transfer Station on a regular 
basis or when requested to do so by the Principal due to a complaint being 
received or windblown litter being observed during inspection. 

6. Remove and set down recyclables in the appropriate designated areas as 
determined by the Principal and the Tenderer. 

7. Maintain safe and suitable public access to the designated areas for refuse, oil, 
green waste and recyclables drop off areas. 

8. Alert the Principal of any activity which is or appears to be illegal or not conducive 
to the proper use of the Waste Transfer Station. 

9. Drum Muster services are provided at the Narembeen Waste Transfer Station site 
under administration and management by the Narembeen District High School’s 
P & C Association and by Drum Muster separately but from within the Waste 
Transfer Station confines. The Contractor is to allow access to the Drum Muster 
area by the nominated association.  

10. Salvage rights shall be those of the Contractor providing the service in accordance 
with the Contract Agreement 

11. The appointed Contractor is to provide labour for required services, vehicle and 
mobile phone and other equipment and/or tools for provision of the Contract at the 
Narembeen Waste Transfer Station. Mobile communication is required for contact 
purposes with the Shire of Narembeen. 

12. You are required to comply with the requirements of the Occupational Health & 
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Safety Act whilst undertaking the required agreed Waste Site Contractor 
Services. This includes wearing correct footwear and a visible safety vest whilst 
onsite at all times. The Shire of Narembeen supplies two (2) safety vests 
annually. 

13. The Narembeen Waste Transfer Station site shall remain neat and tidy at all 
times including stockpiles of timber, green waste, plastics, glass, cans, steel, 
rubble, paper, electrical equipment, etc. 

14. The Shire of Narembeen has a dedicated recycling programme in the 
community. The Narembeen Lions Club and the Narembeen Men’s Shed will 
continue to be supported by the Shire of Narembeen in their community recycling 
programs of glass and cans, this will continue to be supported as a right by the 
Shire of Narembeen.  

15. General training and guidance will be provided to the Contractor as required to 
gain further knowledge of operating a Waste Transfer Station to benefit the Shire 
of Narembeen, the community and customers utilising the site. Day to day 
training will be the responsibility of the Contractor. 

16. Induction of the site will be initially undertaken by the Shire of Narembeen’s 
appointed Works Manager including approved temporary or agreed replacement 
and/or backup Contractor as nominated by you. The Contractor will be 
responsible for day-to-day site inductions. 

17. The Contractor is to act under direction of the Shire of Narembeen’s appointed 
representative/s at all times, that includes the appointed Environmental Health 
Officer, the Works Manager and/or ultimately report directly to the Chief 
Executive Officer. 

18. The Shire will continue to provide Waste Transfer Station infrastructure and 
improvements as determined by the Shire of Narembeen in accordance with its 
budget allocation for endorsed projects. 

19. Assist the Principal or the Principal’s representative to undertake compliance 
inspections for Contract compliance and/or compliance with the Environmental 
Protection Act 1986 and any other Statutory requirement imposed on the 
Principal with regard to Waste Transfer Station operations or directions by the 
governing State Government Department which is presently Department of 
Water and Environment Regulation although subject to change by the Minister 
for Environment from time to time. 

20. The Contractor is required to adequately keep records, as required by the Shire 
of Narembeen including but not limited to: classes of waste being deposited at 
the site, recycle bin exchange with farmers, the type of user ie: town and/or 
farmer, Contractor, preferred days of opening, etc. 

21. Burning at the Waste Transfer Station shall only be completed as identified and 
required by approval for the “left over” green waste that cannot be utilised for 
garden mulch and/or other household requirements. Approval to burn must be 
obtained from the Shire of Narembeen prior. No burning shall be undertaken 
during the Prohibited Burning Period or the Restricted Burning Period, unless 
approval has been obtained from the Shire of Narembeen stating reasons why. 
Generally, requirement to burn shall be undertaken during the winter months and 
outside of the restricted and prohibited burning periods. 

22. Requests for assistance with Shire of Narembeen machinery shall be made 
direct to the Works Manager. The request shall be timely for the required works 
to be completed and shall not be made direct to any works staff member. 

23. Provision of certified current insurance cover and related copies for the provision 
of Waste Transfer Station Operation and Management Services shall be provided 



PART 3 READ AND KEEP THIS PART 

RFT 2026-02 - Provision of Waste Transfer Station Operation and Management 

 

 
11 

to the Shire of Narembeen on an annual basis. 

24. The Contractor shall use only vehicles to suit the day-to-day operations of the 
Waste Transfer Station site provided by the Principal or as authorised for use by 
the Principal if not a Shire of Narembeen vehicle. All vehicles used by the 
Contractor shall: - 

a. Be maintained in a reliable mechanical condition; 

b. Be licensed and compliant with applicable Acts, Regulations and Local Laws; 

c. Be driven by competent, qualified and licensed operators either being the 
Contractor or the staff of the Contractor; and 

d. Be regularly maintained and serviced. 

25. The Contract will be in force for the period of three (3) years, with a two (2) year 
option to extend. However, in the event of the Contractor fails to carry out the 
terms of the Contract to the Principal’s satisfaction, the Principal may forthwith 
determine the Contract be terminated by written notice to the Contractor after all 
practicable negotiations have been reasonably undertaken to remedy any failings 
identified other than clear and present wanton neglect and/or a breach of Public 
Health and/or Environmental requirements where immediate action is dutifully 
required by the Principal. 

26. The Contractor is required to develop and maintain both a Risk Management Plan 
and a Safety Management Plan for the activities of the Waste Transfer Station 
Operation and Management Contract. 

27. The Contractor shall indemnify and keep indemnified the Principal and the 
Principal’s Personnel from and against all loss suffered by the Principal or its 
Personnel arising directly or indirectly from: - 

a. Any breach of the Contract by the Contractor; 

b. Any wilful misconduct, or a negligent act or omission, by the Contractor or 
its Personnel; 

c. Any loss of damage to the Principal’s premises or property caused by the 
acts or omissions of the Contractor or its Personnel; 

d. Any claim made by a third party against the Principal or its Personnel, to 
the extent that the claim arose out of any act or omission of the Contractor 
or its Personnel; and 

e. Any act or omission of the Contractor or its Personnel that causes the 
Contractor to breach any legal requirement. 

Except to the extent that the loss is caused by the wilful misconduct or negligent 
act or omission of the Principal or its Personnel. 

28. Each party agrees that Part 1F of the Civil Liability Act 2002 (WA), to the extent  
that the same may be lawfully excluded, is excluded from operation with respect 
to any dispute, claim or action brought by one party against the other party arising 
out of or in connection with the Contract and any of the Contractor’s sub-
Contractors or such sub-Contractors’ Personnel. 

 
 
 
 

INTENTIONALLY LEFT BLANK 
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RESPONDENT’S SUBMISSION  

4.1 RESPONSE FORM 

 
The Chief Executive Officer 
Shire of Narembeen 
1 Longhurst Street 
NAREMBEEN WA 6369 

 
I/We (Registered Entity Name)   
(BLOCK LETTERS) 

 

of    
(REGISTERED STREET ADDRESS) 

 

ABN  ACN (if any)    

 

Telephone No:  ______________________________________ 

 

E-mail (if any):    
 

In response to Request for Tender RFT 2026-02 – Provision of Waste Transfer Station 

Operation and Management 
 

I/We agree that I am/We are bound by, and will comply with, this Request and its associated 
schedules, Attachments, all in accordance with the Conditions contained in this Request. 

I/We declare that we have not colluded with any other Respondents in preparing its Tender. 

I/We agree that the tendered price is valid for thirty (30) calendar days from the date of the 

Tender unless extended on mutual agreement between the Principal and the Respondent in 
writing. 

 
I/We agree that there will be no cost payable by the Principal towards the preparation or 
submission of this Response irrespective of its outcome. 

 

The consideration is as provided under the schedule of rates of prices in the prescribed format 
and submitted with this RFT. 

 
Dated this  day of  2026 

 

Signature of authorised signatory of Respondent:     
 

Name of authorised signatory (BLOCK  LETTERS):      

 

Position:     

 

Mobile No:     

 

E-mail Address:    

 

Authorised signatory postal address:     



PART 4 COMPLETE AND RETURN THIS PART 

RFT 2026-02 - Provision of Waste Transfer Station Operation and Management 

 

 
13 

 

 

PRIVACY STATEMENT - The Principal is collecting the personal information on this Tender 
form for the purposes of Tender evaluation and any subsequent Contract that may arise. The 
information may be used in accordance with the provisions of the Tender Documents. Any 
personal information included on this Tender form may be disclosed to the Tender evaluation 
panel and their advisors but will not be disclosed to any other third party without the submitters 
consent unless authorised or required by law or stipulated in this RFT. 

 
The Shire of Narembeen collects and manages personal information to conduct Council 
business, deliver services and manage correspondence. Personal information is handled in 
accordance with applicable legislation and the Shire's Privacy and Responsible Information 
Sharing Policy. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
INTENTIONALLY LEFT BLANK 
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4.2 SAFETY AND HEALTH ASSESSMENT 

In assessing Tenders, the Principal may give consideration to any information provided by a Respondents 
referees. The successful Contractor’s staff will be required to complete the Shires online induction 
process located at: https://greateasternwheatbelt.velpic.net/#register?key=2LTLQ1GK2HRJ 

Respondents must also address the following and provide information as required. 

 
i) Work Health and Safety (WSH) Policy and Management 

a) Does the Respondent have a written health and safety policy? ................................... YES /NO 
If YES, a copy of the policy may be requested for verification. 

b) Does the Respondent have an WSH Management System manual? ....................................... 
................................................................................................... ................................YES / NO 
If YES, a copy of the contents page(s) may be requested for verification. 

c) Are health and safety responsibilities formally identified for all levels of staff? .......... YES / NO 

 
ii) Safe Work Practices and Procedures 

a) Has the Respondent prepared safe operating procedures or specific safety instructions 

relevant to its operations? ........................................................................................... YES / NO 
If YES, a list of procedures/instructions may be requested for verification. 

b) Does the Respondent have a documented incident investigation procedure?......................... 

................................................................................................... ................................YES / NO 
If YES, a copy of an incident report form may be requested for verification. 

 
iii) Manual Handling 

a) Does the Respondent have procedures for identifying, assessing, and controlling risks 
associated with manual handling? .............................................................................. YES / NO 

If YES, provide details............................................................. ............................................... 
 

iv) Health and Safety Training 
(a) Does the Respondent provide health and safety training and maintain a record of all training 

programs undertaken by employees? ......................................................................... YES / NO 
 

v) Health and Safety Workplace Inspections 
(a) Does the Respondent have procedures by which employees can report hazards at workplaces? 

................................................................................................... ............................................... 
................................................................................................... ................................YES / NO 

(b) Does the Respondent have a documentation system in place that records the results and 
follow-ups of workplace inspections undertaken? ....................................................... YES / NO 

 
vi) Health and Safety Consultation 

(a) Does the Respondent have a workplace health and safety committee?.................................. 
................................................................................................... ................................YES / NO 

(b) Does the Respondent involve employees in decision making about WSH matters? ................ 
................................................................................................... ................................YES / NO 

(c) Does the Respondent have employee elected health and safety representatives? ................. 

................................................................................................... ................................YES / NO 
(d) Are employees involved in decision making over WSH matters? 

If YES, please provide details ..................................................................................... YES / NO 

 
vii) Health and Safety Performance Monitoring 

(a) Has the Respondent ever been convicted of an occupational health and safety offence within 
the last five (5) years? ................................................................................................. YES / NO 
If YES, date(s) and details of the offence(s) must be provided. ............................................... 
................................................................................................... ............................................... 
................................................................................................... ............................................... 
................................................................................................... ............................................... 

viii) Equal Employment Opportunity 
(a) Does the Respondent have an Equal Employment Opportunity policy? ................................... 

................................................................................................... ................................YES / NO 
If YES, a copy of the policy may be requested for verification. 

https://greateasternwheatbelt.velpic.net/%23register?key=2LTLQ1GK2HRJ
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4.3 INSURANCE COVERAGE 

Respondents must supply evidence of their insurance coverage in the table below. 

 
Insurance Type Insured Amount Policy Number Expiry Date 
Public and Product 
Liability 

   

Workers’ Compensation    

The Supplier will be required to hold the following policies of insurance for the full duration of 
the Contract: 

 
Insurance Type Insured Amount 

 
Public Liability 

 
$5,000,000 any one occurrence. 

 
 

Workers’ Compensation 

 

The Supplier shall insure against liability 
for death of or injury to persons 
employed by the Supplier including 
liability by statute and at common law. 

 
 

Comprehensive Motor Vehicle and Third Party 

 
Comprehensive Motor Vehicle and 
Third Party Liability. 

 

The Supplier will be required within 14 days of the Contract date to supply copies of its 
insurance policies and a letter from its insurance broker which states that the insurance 
policies respond to the Contract. 

 
 
 
 
 
 
 
 
 
 

INTENTIONALLY LEFT BLANK 
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4.4 QUALITATIVE CRITERIA 

Before responding to the following qualitative criteria, Respondents must note the 
following: 

 
(a) All information relevant to your answers to each criterion are to be contained within 

your Submission; 

(b) Respondents are to assume that the Evaluation Panel has no previous knowledge of 
their organisation, its activities or experience; 

(c) Respondents are to provide full details for any claims, statements or examples used 

to address the qualitative criteria; and 

(d) Respondents are to address each issue outlined within a qualitative criterion. 
 
 
 

 
“Relevant Experience” Tick if 

attached 
 

(A) Relevant Experience & Reputation 

Describe your experience in completing similar projects. 
Tenderers must, as a minimum address the following 
information and label it “Relevant Experience” 

 
(a) Provide details of similar work; 

(b) Provide scope of the Tenderer’s involvement 
including details of outcomes; 

(c) Provide details of issues that arose during the 
project and how these were managed; 

(d) Demonstrate sound judgement and discretion; 

(e) Demonstrate competency and proven track record 
of achieving outcomes; and 

(f) References from past and present clients. 

 
 
 
 

 

 

 

Weighting 
25% 

 

☐ 

☐ 

☐ 

☐ 

☐ 

☐ 

(B) Price 
 ☐ 

Weighting 
50% 

(C) Local Economy 

Tenderers should demonstrate their ability to promote 
local economic development such as local employment 

 ☐ 

Weighting 
5% 

(D) Tenderer’s Resources and Availability 

Tenderers should demonstrate their ability to supply and 
sustain the necessary:- 

 

(a) Plant, equipment and materials; and 

(b) Any contingency measures or back up of resources 
including Personnel (where applicable) 

 

 
 Weighting 

20% 

 ☐ 

☐ 
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4.5 QUANTITATIVE CRITERIA 

 
All pricing and payments shall be inclusive of GST.  Please detail pricing according to 
the table below. 

 

Respondents must complete the Schedule of Rates below. All Rates Offered are to 
be fixed for the term of the Contract.  The Respondent shall complete the Schedule of 
Rates in full. 

 
 
Item 

 
Service Description 

 
Unit 

 
Rate Ex GST 

GST 
Component 

 
Rate Inc GST 

1 Provision of Transfer Station 
Operation and Management 
Service 

    

2 Any Other Associated Costs 
 

    

 


